HMAEEMEREILHR

VACANCY ANNOUNCEMENT

LHES DECA-12-09
Announcement No.

S&HA:

Closing Date 6 JUI 09
#178:

Date of Issue 22 Jun 09

1.BEFES Job title ( ZF#k Grade 4 /EEFEMLAD _0 )
Warehouseman, #2299

SEANH
No. of
Recruitment

(BER) 1%
A AIRE7T T ISR Acceptable Trainee Level: 2-3
Ll &=H% R TS ORzR [LOEEXR
Administrative  Blue Collar Trade  Security Medical
2.58BR Activity

DeCA, Western/Pacific Region

Yokosuka Commissary

Retail Operations Division

ENFEIBAT Working Place: 1528 H1 SAET Tomari-cho, Yokosuka

4. F EEEBH Area of Consideration
X 3] MLC/IHA X8 (EBBRMA)

Current MLC/IHA Employee within Activity

X] 2R MLC/IHA it ¥ & (BEIEN)
Current MLC/IHA Employee in commuting distance
L] HMLCIHAREEB(ZE B XE)
Current MLC/IHA Employee Japan Wide

L] 4&B Off Base Applicant

3. B FE R work Schedule (3E_40  FFRE Hllhrww )

£)75 8 Work Days : 5 days a week

#7585 R Work Hours 8 hours a day/Rotation Shift within 24 hours operation
(1B 8HEET. 2 4BEERKEARNO—T—>3 22T M)

{KE Recess Period : 1 hour/day 1 B 1B
X % &h Night Shift X 7% Overtime [] K43k Business Travel

5. A DFELE Type of Employment
X MLC
[] IHA
X # F Permanent
] BRZE Limited Term (_» A Months)

CIHPT

6.BEFEMZE Duties
See attached task list.

7.8 EH  BEEH Qualification/Physical Requirements

a. Knowledge of retail material handling methods. i@ RO E Y #RULND AN,

b. Skill in operating material handling equipment such as pallet jacks. /XLy kT ¥ v FEDHEIRFEL Y & S KT,
b. Ability to lift heavy items. (Up to approximately 70 pounds/32kg) 32kg E T EHLB LITOoN B E,
c. Ability to check against accompanying documents and make physical inventory of items.

AIEEICELS LEHOERENHE. EEBRFEZFALEEDSE,

d. Ability to work in the freezer (approx. -4F° or -20C°) and refrigerator (approx 40F° or 5C°).

ARE (-20C°), ABE BC) NTHOHEEMNERLE,

* An applicant who does not fully meet the qualification requirements stated above may be considered at a lower grade level.

* Handicapped applicants may be accepted, depending on the degree and kind of disability.

ﬁggjj English Language Proficiency :

XIWHEL L None [ #)#& Basic [ #& intermediate ] E#% Advanced [ J45ERDEES

Exceptional

=#FE Educational Background : N/A

| $a5F5E.1& T 5 License/Certificate Required : 7/8 #5: B8 See blocks 7 & 8




8.9 % 4 M Application and Associated Documents Worlﬂﬁfgaﬂdition
*[X] 22 7% i 3 FR#E Application for Vacancy Announcement Works on rotation
*[] PR FEE FEE Resume of Specialized Work Experience shift within 24 hours
*MEEA L Complete * in [] BAEET Japanese [ ] #EEET English X &5 T3 Either operation, including
[ iEex e SEME L Copy of Driver's License night shift, weekends
L1 TEE/SEBAZME L Copy of Certificate and holidays.
(] #EEDENZEIBET 51 DDE L Certificate of English Proficiency (Copy) (2 4 FFREE XK
X 80 MYIF ZREfT L. IGHEEDEEES - FT- K& ZE UV IREAHE (12cm x 23.5cm) MAO—7F—< 3
12cm x 23.5¢cm Envelope with Applicant’s Zip Code, Address, Name and a 80 yen stamp (MPS is unacceptable.) RS R
X BAREZUSNDOAIE. NEABFIHER U/ SR R— LEFED T E— For non-Japanese citizen g k. WAL
applicant, copy of Alien Registration and Passport/Visa Copy 77’%25 ) *

9. WEEZHIEHAE Office to Submit

A& (B MLC/IHAREXRER) &5MB GEREXAR) T, RHEMNBEVET ., LRELERHMZESHEZDEVR,
#ERELTT SN, FRHUIASE, (HRO BRANERRT— FEHFHHV 2 —TORZRABIRHEFEXFH
O600M&Y., F% 06 00KFETREABETT, ) Office to submit is different for Current MLC/IHA
Employees versus Off Base Applicants.  Please ensure to submit required application documents to the right office.
Applications must be received by the closing date of the Vacancy Announcement. (Application Drop Box under the
HRO Gate Office counter is accessible from 0600hrs to 1800hrs.):

GER) LEBEB4EBD “SREM” H'E MLC/IHARREDADHEE., B GERERE) Mo DEFERTEN &
BYFTOTITEET S, When item #4, “Area of Consideration” above shows “Current MLC/IHA employees” only,
Off Base applicants will be rated ineligible.

1. W& (B MLC/IHAfE¥8) RS Current MLC/IHA Employees must submit to:
T238-0001 ##Zs)I|\RAEAE hiAAT 1 &, Box 22 T238-0001 1 banchi Tomari-cho, Yokosuka, Box 22

KEFHAEEMBAANERTE (N132) COMNAVFJORJAPAN, Human Resources Office (HRO) Yokosuka
R #R/Extension 243-8152 JN Employment Division (N132)

2. 588 (FEGEEE) &% Off Base Applicants must submit to:

T238-0011 #HZ)I| BB KHAEE 1-6 FFEI/L 4B  T238-0011 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
R)EIZBEEHBEFTHFEEREMEEXE (LMO/IAA)  Yokosuka Branch of LMO/IAA

EEE—F Management Section

TEEEES Phone  046-828-6959

ZATHER - AIE—S8E, 0830-1730 (HANDEHE#FR ) Operating Hours: Mon-Fri, 0830-1730 (Closed on Japanese
Holidays) *EBRAEHZFO BRI H5ITHERBLEHLE T LY, Please contact LMO/IAA for questions on conditions of
employment.

10. EFENEH For Official Use

SAEIRE L E  Activity POC : DeCA OSDOD E T (DSN) 243-7562
PD No.: DECA-ROD-016 PD is accurate and current. Certified by Activity: sk6/18/09 FE/?S (revd: 6/18)

RHEEEZEHRZ L TOWEWMEE EBEORRICAEY FH A, Incomplete applications will not be considered.
RHESINFEIEEEHEITHIRL LFEEA Submitted applications will not be returned.




Task list for Warehouseman

The purpose of this position is to perform a variety of duties involved in the ordering, receiving, handling,
marking, preparing, displaying and maintaining stock levels of resale items. Works in one or more
sections within the store (e.g. grocery, warehouse, produce, etc.).

1. Organizes proper display areas within the commissary for merchandise. Determines amount of shelf
space requirements for new items or increased quantities. Estimates requirements for perishable and
semi-perishable food items. 10%

2. Receives supplies, perishable, semi-perishable, and nonperishable resale items in the receiving area of
the commissary. Conducts physical inventory of items by checking the shipment against the purchase
request, freight bill, and shipping manifest. Visually checks and matches the contents of shipment against
the appropriate documents for verification of description, nomenclature, size, case pack, and quantity
received. Any deficiency, discrepancy, or damage incident to shipment is annotated on all documents and
reported promptly to the supervisor or other responsible person according to established procedure. Uses
carts and manual or electric pallet jacks or other similar device to unload merchandises from trucks or van,
transport them to appropriate warehouse, storage, and sales area. Loads merchandises, unpacks and
places stock in appropriate temporary or permanent storage locations. Breaks down cases as they are
empties and removes cardboard and garbage from the store. Loads cardboard into bailer and activates.
Assists in tying off completed bails of cardboard and removes from bailer, as requested.  50%

3.Visually observes merchandise to assure proper stock levels, uncluttered aisles, removal of broken items
or containers, safe stacking of items and cases, proper temperatures for refrigerated displays, and return of
items moved by customers to proper place. Takes proper action accordingly. Replenishes depleted shelf
stock with incoming items or by obtaining stock from storage area and transporting to shelving or display
area. Arranges stock on shelves or display counters in a neat and orderly manner, by commodity, brand
and size, and rotates stock on basis of pull dates and freshness. Continually checks for damaged, spoiled,
or out-of-date merchandise and brings to the attention of the supervisor and/or food inspector. Affixes
selling price labels generated by computer or handwritten to the shelf for the commissary patron to see,
removing old price labels and promotional signs, as required. Participates in inventories. Answers
customer’s questions regarding location and price of specific items or whether certain items are in stock.
30 %

4. Cleans up broken and spilled items and cleans any item(s) in display cases that require cleaning prior
to stocking. Cleans shelves/display areas on a regular basis. Performs all sanitation tasks in accordance
with DeCA directives. 5%

5. Performs other related duties as assigned.
* The work is performed in:
1) Display area in the store which is well-lighted and maintained at a comfortable temperature.
2) Storage, warehouse, or receiving area which may expose to possibility of injury by falling
objects and lifting.
3) Refrigerator and freezer area which may expose to cold in storing or obtaining items in
refrigerated room (Freezer: approx. -4F° or -20C°, Chill box: approx 40F° or 5C°).

**May require to lift heavy items, up to approximately 70 pounds/32kg.
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